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Abstract (12 point Arial, bold, with 12 points before and 6 pt after the paragraph)
This document provides you with information about how to format your paper. You may use this document as a template and insert your own content. Please indent the abstract 2 cm on both sides and use 10 point Times New Roman font, single-spaced with 6 points after the paragraph. The abstract should be 100 to 200 words long, and should briefly state the objective of the paper, the methodology, the main results and conclusions.  

Keywords: 3 to 5 keywords, separated by commas. Example: distance learning, collaborative learning, threaded discussions, gender.
Introduction (12 point Arial, bold, single-spaced, with 12 pt. before and 6 pt. after the paragraph)

The purpose of this document is to provide you with detailed instructions regarding the format of your paper: page format, title and headings, text, figures, tables and references format.
Prepare your manuscript in Microsoft Word DOC or DOCX format, or export it from another word processor into RTF format, according to the specifications detailed in this document.

Page format 
Please set your page size to A4 (21 by 29.7 cm), with 3 cm margins on all sides. Please do not use any headers or footers and do not insert page numbers. 
Title, Author Information and Headings
Please add the authors' names and affiliation only on the final version after the article has been accepted.

Title

Center alignment, 16 point Arial font, bold, single-spaced with 12 points before and 6 points after the paragraph. Capitalize the first letter of every major word.
Author information

Center alignment, author name in 11 point Arial bold, affiliation in 10 point Arial, author email address in 10 point Arial underlined. single-spaced with 6 points after the paragraph.
Headings

First Level Headings are 12 point, bold Arial, single-spaced, with 12 points before and 6 points after the paragraph. Capitalize the first letter of every major word. Typical first level headings for empirical papers usually include: introduction, methodology, results, discussion and conclusions (this list is just an example and the authors may choose any appropriate headings).
Second level headings are 11 point bold Arial, single-spaced, with 6 points after the paragraph.
Please do not use a numbered heading scheme.
Body Text

The text of the manuscript should be in 11 point Times New Roman font, justified on both sides. Please use single-spaced, with 6 points after the paragraph throughout the paper. Please do not indent paragraphs. 
Maximum Length: The manuscript should not exceed 2,000 words, excluding abstract, tables, figures and references.

Figures and Tables

All figures and tables must have a number and a caption and be referred to in the text. The font for both captions is 11 point, Bold, Arial, center alignment. Figure number and caption appear below the figure, as shown in Figure 1.
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Figure 1. Example of a figure

Table number and caption are placed above the table, as demonstrated in Table 1. Figures and tables should be inserted in their appropriate places in the document.
Table 1. Example of a table

	
	Mean
	Standard deviation

	Construct 1
	3.45
	1.23

	Construct 2
	5.67
	2.34


The Proceedings book will be printed in black & white. Therefore, please convert color images to black and white or grey scale, or make sure that your tables and figures are clear when presented in black & white. 
Reference Format
All cited references should appear in the reference list and sorted alphabetically. Every paper in the reference list must be referred to in the manuscript. Please follow APA style consistently for all references.
The entries in the reference list should be indented 1cm from the left margin, as demonstrated below. Use 10 point Times New Roman font, single-spaced, with a 6-point space after the paragraph. Do not put blank lines between paragraphs.
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